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   教育部一流大學經費核銷                   報告書暨論文網路刊載






 

     












 

長庚大學學生出席國際會議結報作業流程








會計室





研發處(研發長)





指導教授/系所主任(所長)





單位主管(所長)





 報告人:� (1)長庚大學學生出席國際會議報告書� (2)論文全文(含英文)





 出差人:附正本單據� (1)黏貼憑證用紙� (2)長庚大學國外出差旅費報告表�    (併附審查結果通知單)





研發處


    (1)經費核銷單據:葉美君 分機5014�(2)報告書暨論文中英文題目(書面):林佳蓁 分機3661�   e-mail:chioko@mail.cgu.edu.tw








確認撥款後匯入出差人本校薪資帳戶(若無薪資帳戶，以支票交付)





結束





網路刊載�申請人網路刊載�長庚大學   系統服務�校務資訊�研究成果登錄





Expense Claim Procedure for CGU Students Who Participate in an International Conference 





Online Publication of Conference Report and Thesis





Expense Claims Using Funds from the Ministry of Education’s Top Universities





For Conference Presenters: �(1) A written conference participation report for CGU students who attend an international conference �(2) Full thesis or paper (including the English version)





For Travelers: Please attach the original copy of receipts/invoices


(1) Invoice Attaching Form


(2) CGU Expense Claim Form for Overseas Travel 


   (Please provide the verification result document.)





The Office of Accounting





The Office of Research and Development (Dean of R&D)





Division/Office Supervisor (Superintendent)





Supervisor/Department Chair (Superintendent)





The Office of Research and Development


(1) Expenses claims invoice processing:  Ms. Mei-Chun Yeh    EXT: 5014


(2) Conference report/thesis title in English and Mandarin (written copy):  Ms. Chia-Chen Lin   EXT 3661� e-mail:chioko@mail.cgu.edu.tw








End





After confirming the appropriation, reimbursement will be credited to the traveler’s salary account (A cheque will delivered to those without a salary account.)
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